
Agenda for Regular Meeting April 18th 2023 

MANILA COMMUNITY SERVICES DISTRICT 
Notice and Agenda of Regular Meeting Tuesday April 18th, 2023 at 6:30 p.m. 

Manila Community Center, 1611 Peninsula Drive Room A  
Posted by Saturday April15, 2023 6:30 p.m. 

This is meeting is accessible remotely via Zoom https://us02web.zoom.us/j/3742372467 and phone-in @ 669-900-6833. 

Unless otherwise noted, all items on the agenda are subject to action by the Board of Directors. Time specific items (if any) are 

noted on the applicable agenda item and will be discussed at that time or as soon after that time as practical. It is planned to 

record this meeting so that it is accessible by the public. 

1. ROLL CALL, DETERMINE QUORUM:      

 

2. APPROVE AGENDA:  

 

3. PUBLIC INPUT / PETITIONS / ANNOUNCEMENTS: The public is invited to present petitions, make announcements 

or provide other information to the Board on matters not on the agenda. The Board may uniformly impose a time 

limit of 3 minutes to individual presentation to assure every subject is heard. By public law, the Board cannot take 

action on items not on the agenda. 

 

4. PRESENTATION ITEMS: 

a) Redwood Coast Energy Authority Programs; Aisha Cissna, Regulatory and Legislative Policy Manager 

 

5. BUSINESS ITEMS (Action Items): 

a) Approve Resolution 2023.01 Adopting Mitigated Negative Declaration/Notice of Determination (Drainage Grant) 

 

b) Consideration of Community Center Rain Garden Conceptual Plan (Drainage Grant) *** The General Manager 

owns property adjacent to the project and will not be making a recommendation *** 

 

c) Approve Warrant from Treasury Acct 2520 (General Fund) to MCSD for $12,750 for New 2022 4WD vehicle  

 

d) Approve Warrant from Treasury Acct 2523 (Prudent Reserves) for $52,263.20 for Drainage Grant/GHD  

 

6. CONSENT CALENDAR: (Items may be pulled for future consideration) – Amendments or corrections should be received 

in writing prior to approval. 

a) Draft Minutes of March 21st, 2023  

 

b) Receive Disbursements:  March 16th to date 

 

7. BOARD DISCUSSION ITEMS: 

a) Committee Member Updates 

 

b) General Manager’s Report 

 

 

8. INCOMING COMMUNICATIONS:  

 

9. ADJOURNMENT: 

If open session items cannot be completed by 8:30 P.M., the meeting may be adjourned to the next regular meeting or the 

Board may vote to extend the meeting. A request for disability-related modification or accommodation, including auxiliary aids 

of services, may be made by a person with a disability, who requires a modification or accommodation in order to participate in 

the public meeting, by contacting the Manila CSD General Manager at least 24 hours prior to commencement of the meeting. 



Manila Community Services District Board of Directors 

Agenda Summary 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 

Presentation Item: 

 

a) Redwood Coast Energy Authority Programs; Aisha Cissna, Regulatory and Legislative Policy Manager 

 

Summary: 

Staff was directed to provide a venue and schedule a presentation from RCEA as it relates to energy programs available to 

the community. 

 

There is no action required.  



Manila Community Services District Board of Directors 

Agenda Summary 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 

Business Item: 

 

a) Approve Resolution 2023.01 Adopting Mitigated Negative Declaration/Notice of Determination (Drainage 

Grant) 

 

Summary: 

The attached materials memorialize the environmental phase of the Drainage Project. 

 

The board is asked to approve attached Resolution 2023.01 adopting the Mitigated Negative Declaration and Reporting 

Program and making the related findings in accordance with CEQA. 

 

Recommended Motion: I move/second to approve Resolution 2023.01 in accordance with CEQA. 

 

This action requires a roll call vote:  

 

AYES:  

NAYS:   

ABSENT:  

ABSTAIN: 

 

Attachments: 

Resolution 2023.01 

Exhibit A: Final Initial Study and Proposed Negative Declaration – SCH 2023020475 

Exhibit B: Mitigation Monitoring and Reporting Program 

Notice of Determination  

Humboldt County Clerk 2023 CEQA Negative Declaration  





















































Manila Community Services District Board of Directors 

Agenda Summary 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 

Business Item: 

 

 

b) Consideration of Community Center Rain Garden Conceptual Plan (Drainage Grant)  

 

 

Summary: 

At the March 21, 2023 meeting, the board request staff assemble an agenda for consideration of the Rain Garden 

proposed for the Manila Community Center – a project within the scope of the drainage grant. 

 

*** It should be noted the staff owns property withing 500 feet of the project and will not be making a recommendation 

*** 

 

 

Staff was also asked to specify current coastal access pathways as it relates to the project. 

 

 

Attachments: 

Wildlings Design Studios: 

Conceptual Rain Garden Plan 

Rain Garden Details 
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dWRfWg]X̀TR[eb̀TgXh\eUXTSUX[̀̂ Ù]bXUSiXR̀c̀[jX][]RUV̀RW[j
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mnQ Y]]X[WTbYRWd]X̀TYUW[[WÙSTXTSU]YQXUZ]XRSTUVWRUSV
YZW[[XRST_SV̂ XUSXW[[XRSTb̀ÙSTYXWTbXV]kèV]̂ ]TUY
RSTUẀT]bXaÙZ̀TQXUZ]XRSTUVWRUSVXYZW[[XZWc]XWcẀ[W\[]XST
UZ]XoS\XỲU]XWUXW[[XÙ̂ ]YXUZ]XRSTYUVeRÙSTX̀YYe]XbVWaT̀gY
WTbXYd]R̀_̀RWÙSTYX_SVX̀TYd]RÙSTX\lXUZ]X[WTbYRWd]
WVRZ̀U]RUQXUZ]XRSTUVWRUSVXYZW[[XWUUWRZXUSXUZ]XbVWaT̀gXW[[
S__̀R̀W[pXWddVSc]bXWbb]Tbê XWTbpSVXXRZWTg]XSVb]VY
V][WÙc]XUSXUZ]X[WTbYRWd]X̀TYUW[[WÙSTX̀TXRZVSTS[Sg̀RW[
SVb]VQ

mqQ UZ]XRSTUVWRUSVXYZW[[X]rŴ T̀]XUZ]XỲU]jXRŜ dWV]X̀U
aÙZXUZ]Xd[WTYXWTbXYd]R̀_̀RWÙSTYXWTbXYWÙY_lXZ̀ p̂Z]VY][_
WYXUSXUZ]XRSTb̀ÙSTYXeTb]VXRSTUVWRUQXaZ]V]XRST_[̀RUY
SRReVX\]Ua]]TXd[WTYjXYd]R̀_̀RWÙSTYXWTbpSVXỲU]
RSTb̀ÙSTYjXRSTUWRUXUZ]XdVSo]RUX̂WTWg]VX_SV
R[WV̀_̀RWÙSTQXUZ]XRSTUVWRUSVXYZW[[XWYYê ]X_e[[
V]YdSTỲ\̀[̀UlX_SVXWTlXWRÙSTYXUWf]TXaÙZSeUXY]]f̀Tg
R[WV̀_̀RWÙSTQXUZ]X̀̂ dVSc]̂ ]TUXRSTỲYUYXST[lXS_XaSVf
RW[[]bX_SVXSTXUZ]Y]Xd[WTYQ

mOQ UZ]X[SRWÙSTXS_XeTb]VgVSeTbXeÙ[̀Ù]YXYZSaTXST
UZ]Y]Xd[WTYX̀YXWddVSr̀ ŴU]QXWXV]WYSTW\[]X]__SVUXZWYX\]]T
Ŵb]XUSX[SRWU]XWTbXb][̀T]WU]XW[[XeTb]VgVSeTbX_WR̀[̀Ù]YQ
ZSa]c]VjXabYXWYYê ]YXTSX[̀W\̀[̀UlX_SVXUZ]XWRReVWRlXSV
RŜ d[]U]T]YYXS_XUZ]X_WR̀[̀Ù]YXYZSaTXZ]V]XSVX_SVXUZ]
]r̀YU]TR]XS_XSUZ]VXeTb]VgVSeTbXeÙ[̀Ù]YXSVXS\o]RUY
aZ̀RZX̂WlX\]Xb̀YRSc]V]bX\eUXWV]XTSUXYZSaTXSTXUZ]Y]
d[WTYQXUZ]XRSTUVWRUSVXYZW[[Xb]U]V̂ T̀]XUZ]X]rWRUX[SRWÙST
S_XWTlX]r̀YÙTgXeÙ[̀Ù]YX\]_SV]XRŜ ]̂TR̀TgXaSVfQX̀UXYZW[[
\]XUZ]XV]YdSTỲ\̀[̀UlXS_XUZ]XRSTUVWRUSVXUSXdSUZS[]XW[[
]r̀YÙTgX_WR̀[̀Ù]YXUSXb]U]V̂ T̀]XUZ]Xb]dUZXWTbXb̀V]RÙSTXS_
eTb]VgVSeTbX_WR̀[̀Ù]YQX̀UXYZW[[XW[YSX\]XUZ]XRSTUVWRUSVsY
V]YdSTỲ\̀[̀UlXUSXdSUZS[]XW[[X]r̀YÙTgX_WR̀[̀Ù]YX_WVX]TSegZ
WZ]WbXS_XRSTYUVeRÙSTXUSXW[[SaX_SVXc]VÙRW[XWboeYÛ ]TUY
USXgVWb]XUSXWcS̀bXRST_[̀RUYXaÙZX]r̀YÙTgX_WR̀[̀Ù]YQXW[[
_̀][bXWboeYÛ ]TUYXYZW[[X\]XWRRŜ d[̀YZ]bXWUXUZ]XYS[]
]rd]TY]XS_XUZ]XRSTUVWRUSVQXRSTUVWRUSVXYZW[[XW[YSXTSÙ_l
eTb]VgVSeTbXY]Vc̀R]XW[]VUXheYWpb̀gW[]VUiXdV̀SVXUS
\]g̀TT̀TgXWTlXaSVfXSTXỲU]Q

mmQ UZ]XRSTUVWRUSVXYZW[[X]YUW\[̀YZXUZ]X[̀̂ ÙXS_XaSVfXWTb
R[]WV[lXYUWf]XUZ]XWV]WX̀TXUZ]X_̀][bQ

mtQ UZ]XRSTUVWRUSVXYZW[[X\]XV]YdSTỲ\[]X_SVXWTlXbŴ Wg]
USX]r̀YÙTgXỲb]aW[fYjXYUV]]UYjXỲgTYjX[WTbYRWd̀TgjX]UR
WYYSR̀WU]bXaÙZXUZ]XdVSo]RUXWTbXYZW[[XV]dẀVXYeRZXbŴ Wg]
USXUZ]XYWÙY_WRÙSTXS_XUZ]XSaT]VXWUXTSX]rUVWXRSYUXUSXUZ]
SaT]VQXUZ]XRSTUVWRUSVXYZW[[XWb]keWU][lXbSRê ]TU
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RSTYUVeRÙSTXWTbXbeV̀TgXUZ]X̂ẀTU]TWTR]Xd]V̀SbQ

mvQ UZ]XRSTUVWRUSVX̀YXV]YdSTỲ\[]X_SVXf]]d̀TgXUZ]XỲU]
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Manila Community Services District Board of Directors 

Agenda Summary 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 

Agenda Item:   

c. Acct 2520 (General Fund) to MCSD for $12,750 for New 2022 4x4 All Terrain Vehicle (ATV) 

 

Summary: 

The district needs to replace our 1999 Ford F-150 pickup truck that was declared surplus in 2021. Staff is recommending the 

board consider and approve an ATV instead of a traditional vehicle for the following reasons: 

 

• Traditional trucks start at around $20k used and $40k-$70k for a 2022-2023. 4WD is even higher. There is a general 

shortage of quality used vehicles. Supply chain issues and inflation have caused the price of vehicles to escalate 

greatly over the last couple of years and our needs are specific to an ATV.  

 

• ATV provides greatly needed access to the MDRA for maintenance and monitoring of district-owned properties. 

Currently, district staff can only access 80% of our property (MDRA) on foot. This makes hauling of tools and 

materials as well as retrieval of garbage difficult, if not impossible, without a significant 4WD vehicle. 

 

• Provides easier access to difficult areas such as the back of the park, residential areas for servicing tanks and our 

monitoring well, west of the treatment ponds. The bay side of the park is difficult to access with current vehicles and 

interceptor tanks are frequently located in hard-to-reach areas, forcing staff to transport heavy pumps with a hand 

truck over rough terrain. The west monitoring well is currently only accessible by foot. 

 

• ATV fits easily in the shop bay, leaving room for other activities and accessories such as a trailer. A full-size truck 

takes up an entire bay in the shop, rendering the bench/shop unusable when parked. 

 

• Safe access the ponds with integrated winch to pull aerators. The ATV has a winch with which staff can pull aerators 

from the ponds and service them without renting heavy equipment. The paths to the ponds are very narrow, barely 

the width of a truck. 

 

• Integrated dump bed (plus additional trailer) hauls drain rock and gravel for leak repairs and fixing pot holes. 

 

The district would be limited to use of the ATV within the confines of the Samoa Peninsula. Use on Peninsula, Victor and Mill 

St. would fall under existing CVC regulations such as that for a backhoe or other machinery with a slow-moving vehicle 

emblem (reflective triangle). California Vehicle Code section 36000 requires vehicles “not designed or used primarily for the 

transportation of persons or property and which is only incidentally operated or moved over the highway” to display this 

placard. 

 

 
 

Recommended Motion: I move/second to approve the purchase of the 2022 vehicle.  Vote:______ 

Attachments: Pacific Motorsports terms sheet 



General Manager
Manila Community Services                                                                                                          707-444-3803Christopher Drop                                                                     manilacsd1@sbcglobal.net1901 Park Street                                                                     Arcata                                        CA                95521

General Manager
BOD04182023

General Manager



Manila Community Services District Board of Directors 

Agenda Summary 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 

Agenda Item:   

Approval of Warrant from County Treasury Acct 2523 (prudent reserves) to self-fund Drainage Grant. 

 

Summary: 

This is the second drawdown and last month’s staff report with update: 

 
The California Natural Resources Agency (CNRA) awarded the Manila CSD 100% grant funding of our $2.5M drainage 
grant. This grant was to be self-funded until site control was attained before any reimbursements could be made. 
Considering the estimated to cost reach site control is about $500,000, the district was given an advance of $275,000 
which has been fully expended, leaving about $225,000 to be self-funded before seeking reimbursement. 
 
To further the project to site control, the district needs to “loan” the project about $120,000. GHD has offered to absorb 
about half of these costs but must pay its subcontractors prior to reimbursement status. The district has, so far funded 
$8,672 + 43146 of the project and staff recommends an ongoing, monthly process of issuing warrants via county 
treasury until we can replenish our reserves from CNRA.  
 
Staff is seeking board approval for the attached “check request” (warrant) issued to GHD for $52,263.20 
from our Prudent Reserves account 2523. The balance as of 02/28/2023 is $164,577 (-43,146) 
 
I move/second to approve warrant to GHD in the amount of $52,263.20 
 
Vote:______ 
 
Attachments: 
County Check Request  
GHD Invoice: 380-0029609 



COUNTY OF HUMBOLDT

State of California
Date: 4/18/2023

Pay to the

Order of: GHD Address: GHD Inc.

For the Sum of          $ 52,263.20  Dept. LA 23922   Pasadena CA 91185-3922

ATTACH ORIGINAL INVOICE OR BACK-UP DOCUMENTATION

CHECK STUB NOTE:

 ENCUMBRANCE ACCOUNT NUMBER SECONDARY UTAX/ DESCRIPTION

AMOUNT PEID NUMBER Organization Key Object INVOICE NO. REFERENCE PRYR

$52,263.20 2523  380-0029609 Project 12572691 Drainage Grant-GHD 380-0029609

DEPARTMENTAL NOTATIONS

 

Danielle Muniz, Finance Officer
The undersigned, under penalty of perjury, states that the items listed on the above claim are true and
correct, that the amounts are properly due this claimant, that no items have been previously paid,
and that the claim is being presented within one year of when the expenses were incurred. I certify Christopher Drop, General Manager
from my own knowledge, that the articles or services listed on the above claim were ordered for use by the
department for the purpose indicated and that the articles or services have been delivered or performed.

Authorized Signature (s)

(Auditor's Office Use Only)

I have reviewed the above claim for propriety and accuracy. Deputy County Auditor
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Minutes of Regular Meeting Tuesday March 21st, 2023 

MANILA COMMUNITY SERVICES DISTRICT 

Minutes of Regular Meeting Tuesday March 21st, 2023 
 

 

1. ROLL CALL, DETERMINE QUORUM: Woods, Broderick, Ryan, Muniz and Faulk-Kellogg (remotely) present 

 

2. APPROVE AGENDA:  

 

3. PUBLIC INPUT / PETITIONS / ANNOUNCEMENTS: Nancy Ihara spoke in favor of the district having RCEA 

present energy programs at a future meeting. Dendra Dengler addressed the board about concerns 

regarding district contracting, GM reporting, O&M, Website function and policies. 

 

4. CONSENT CALENDAR: (Items may be pulled for future consideration) – Amendments or corrections should be 

received in writing prior to approval. 

a) Draft Minutes of January 17th, 2023  Muniz/Broderick to approve item  Vote: 5-0 

b) Receive Disbursements:  Feb 15, 2023 through March 16, 2023 Muniz/Broderick to approve item  Vote: 5-0 

 

5. PRESENTATION ITEMS: 

a) Presentation: GHD Drainage Grant Update/Status (GHD) No Action Taken 

 

6. BUSINESS ITEMS (Action Items): 

b) Consideration of Expanded Tidelands Lease to Humboldt Bay Oyster Co. APN: 400-181-006 (Todd Herpe) 

Broderick/Woods to approve lease with added language regarding notifications. Vote: 5-0 

 

c) Approve Warrants from County Treasury for: 

i. Account 2523 Prudent Reserves Reimbursable Expenses (ongoing) $43,146 for Drainage Grant 

Muniz/Broderick to approve warrant for acct 2523 to GHD for $43,146.38. Vote: 5-0 

 

ii. Account 2521 Debt Service for $17,951 to reimburse district  

Muniz/Broderick to approve warrant for acct 2521 to Manila CSD for $17,950.70. Vote: 5-0 

 

d) Consideration of Manila CSD as co-applicant to Christine and Jalmer Berg Foundation for Speed Humps 

Muniz/Faulk-Kellogg to approve application on the following conditions: 

1) Staff to investigate and address any requirements for street lights and the costs as necessary, and 

2) Confirmation that another willing agency, such as RCAA will take on the project. Vote: 5-0 

 

7. BOARD DISCUSSION ITEMS: 

a) Committee Member Updates: Muniz update the board re; RREDC 

b) General Manager’s Report: Website, Policy Manual, Speed Hump Applications, RCEA, Form 700s & Required 

Training, MCC, Park, Roads, Radio Meters, Water grant, Cash Flow Table 

 

8. INCOMING COMMUNICATIONS: Letter from R. Tobin re: roads 

 

9. ADJOURNMENT: the board extended by 10 minutes and adjourned at 8:40pm 

 

 

 

_______________________________________ Date: ___________ 

Tracy Woods, Secretary 

 

_______________________________________ Date: __________ 

Meghan Ryan, Board President  

Christopher Drop
Consent Calendar



Register: 10117 · Coast Central Checking

From 03/16/2023 through 04/12/2023

Sorted by: Date, Type, Number/Ref

Date Number Payee Memo Payment C Deposit Balance

3/20/2023 Deposit 7,235.08 53,857.19

3/20/2023 Deposit 180 54,037.19

3/21/2023 Deposit 5,970.00 60,007.19

3/21/2023 Deposit 140 60,147.19

3/21/2023 Deposit 93.73 60,240.92

3/21/2023 Deposit 8,123.90 68,364.82

3/22/2023 Deposit 180 68,544.82

3/23/2023 2420 Alisha Watson Reimbursement 1,045.48 67,499.34 Screen, Mount, etc

3/23/2023 QuickBooks Payroll Service Created by Payroll Service on 03/22/20235,747.80 61,751.54

3/23/2023 QuickBooks Payroll Service Created by Payroll Service on 03/22/20234,981.26 56,770.28

3/24/2023 EFTPS 94-1653492 3,666.72 53,103.56

3/24/2023 DD1941 BRODERICK, JOHN J Direct Deposit X 53,103.56

3/24/2023 DD1942 DROP, CHRISTOPHER D Direct Deposit X 53,103.56

3/24/2023 DD1943 FAULK-KELLOGG, SEQUOYAH E Direct Deposit X 53,103.56

3/24/2023 DD1944 KITTLESON, KENNETH L. Direct Deposit X 53,103.56

3/24/2023 DD1945 Muniz**, Danielle Direct Deposit X 53,103.56

3/24/2023 DD1946 RYAN, MEGHAN Direct Deposit X 53,103.56

3/24/2023 DD1947 WATSON, ALISHA L Direct Deposit X 53,103.56

3/24/2023 DD1948 WOODS, TRACY F Direct Deposit X 53,103.56

3/24/2023 DD1949 DROP, CHRISTOPHER D Direct Deposit X 53,103.56

3/28/2023 Deposit 8,666.68 61,770.24

3/30/2023 Deposit 98.8 61,869.04

3/31/2023 EMPLOYMENT DEVELOPMENT DEPT. 499-0210-9 702.84 61,166.20

4/4/2023 Deposit 2,088.99 63,255.19

4/6/2023 QuickBooks Payroll Service Created by Payroll Service on 04/05/20235,248.35 58,006.84

4/7/2023 EFTPS 94-1653492 1,813.70 56,193.14 PR Taxes

4/7/2023 DD1950 DROP, CHRISTOPHER D Direct Deposit X 56,193.14

4/7/2023 DD1951 KITTLESON, KENNETH L. Direct Deposit X 56,193.14

4/7/2023 DD1952 WATSON, ALISHA L Direct Deposit X 56,193.14

4/11/2023 Deposit 4,645.17 60,838.31

4/12/2023 2421 JESSICA JEWETT DEPOSIT REFUND ACCT 11593 38.79 60,799.52 Customer Deposit refunds (move out)

4/12/2023 2422 BOONE BATES DEPOSIT REFUND ACCT 11413 51.25 60,748.27 Customer Deposit refunds (move out)

4/12/2023 2423 ADVANCED SECURITY SYSTEMS(SUPERIOR ALARM) 183 60,565.27 Alarm Monitoring



4/12/2023 2424 BADGER METER 16,075.50 44,489.77 Water Meter Program +60

4/12/2023 2425 CBS LEASING COMPANY, INC. 003-0610693-000 399.78 44,089.99 Copier

4/12/2023 2426 DROP*, CHRISTOPHER Reimbursement 149.9 43,940.09 Zoom subscription

4/12/2023 2427 HENSEL'S ACE HARDWARE CUST 351 519.4 43,420.69 Tools, supplies, parts

4/12/2023 2428 HUMBOLDT BAY MUNICIPAL WATER DISTRICTMarch 1-31,2023  3,508,404 Gallons6,933.32 36,487.37 Purchased Water

4/12/2023 2429 HUMBOLDT COUNTY CLERK-RECORDER CRNA 2023 CEQA NOD 2,814.00 33,673.37 Drainage Grant NOD Filing fee

4/12/2023 2430 KEENAN - HAJOCA SUPPLY CUST 26-556142 3,771.03 29,902.34 Effluent Pumps

4/12/2023 2431 Kernen Construction INV 23974 Base rock for Lupin 714.4 29,187.94 Road Base Lupine Ave

4/12/2023 2432 NORTH COAST LABORATORIES LTD. 730 28,457.94

4/12/2023 2433 PACIFIC MOTOR SPORTS 2022 CFMOTO CF600UU 12,750.00 15,707.94  New Vehicle Agenda April 18, 2023

4/12/2023 2434 RECOLOGY HUMBOLDT COUNTY CUST 060790816 518.25 15,189.69

4/12/2023 2435 Robert Colburn Electric, INC. MCSD 190 14,999.69

4/12/2023 2436 The Mitchell Law Firm, LLC Inv 52157 412 14,587.69

4/12/2023 2437 VALLEY PACIFIC PETROLEUM 10366 611.33 13,976.36















General Manager’s Report for March 2023  

Financial Flowchart Presentation from Staff 
In March, there were some questions about how cash flows through the district and some confusion about 
lingering taxes collected related to agenda items withdrawing funds from the county. 
 

• 2520: Every year, the county automatically deposits Manila CSD’s property tax share of ~$30,000 into 
this account and the district allocates 73% to the park, street lights, roads and drainage (non-
enterprise). The district generally has enough cash in Coast Central Credit Union to pay related 
expenses without requiring county warrants to reimburse checking.   
 

• 2521: For the 50 years spanning 1967-2018, the district also collected ~$17,000 specifically for a state 
water loan. Payments to the state were issued directly from 2521 to the state until when there was 
sufficient cash to pay from checking and avoiding warrants to reimburse checking. 

 
• 2522: This account was created via resolution 2008.08 to segregate Capital Improvement Fees 

authorized in (superseded) 2007 Rate Study. The district has used this account to purchase vehicles 
and made one cash transfer of $30,000 in 2011 resulting in a balance 124,000. 
 

• 2523: This account was created in 2008 to segregate Enterprise reserves and consists of connection 
fees. About $25,000 is still refundable leaving about $140,000 in cash. This account is considered for 
emergencies. 

 
• Here is a brief breakdown of other district accounts:  

A) Coast Central Credit Union: our day-to-day operational checking account. 
B) Local Agency Investment Fund (LAIF): enterprise savings account of $13,000 and rarely used. 
C) Redwood Capital Bank: created to administer the Drainage Grant advance and is now closed. 

 
Calendar of Goals and Objectives, Strategic Plan Review 

In coordination with the personnel committee (Ryan/Muniz) staff would like to present the district’s future needs 
(from staff’s perspective) to adopt a new set of goals and objectives and review the progress of the 5-Year 
strategic plan, adopted by the board in July 2018. Staff would like to schedule a special meeting this summer 
dedicated to these topics and will coordinate with board member’s schedules. 
 

Park Master Plan 
Through funding from the Per Capita Grant, the District commissioned a Master Plan for the Manila Park and 
received two alternatives earlier in the year. Recently, staff has requested a finalized version, coordinating with 
Par Infinity and Flyin’ Lynx for collaboration of long-term design modifications to the of the Disc Golf Course to 
minimize conflicts. 
 

Manila CSD Policies 
The district possesses an electronic sample copy of the CSDA Policy Manual in its entirety. Beginning at a 
future meeting, staff would like to present Manila CSD specific revisions that have already been adopted and 
those remaining unchanged to rebuild a digital policy set. While there have been several amendments to policy 
over the years, the comprehensive set has never been fully integrated into one, searchable electronic manual. 
Some of the problems with our current policies are that the Financial Policy and Personnel Policy are separate 
policies and sometime conflict. These need to be identified and addressed. Another issue is the district 
requirement that every policy modification require (2) readings at the board level, making minor amendments 
such as renumbering or formatting cumbersome and untimely.  
 
Staff would like to segregate the policies that have already been adopted from those unchanged (only 
reformatted) to be adopted at recurring meetings as necessary and bring problematic policies to the board for 
amendments. 
 
  



Road responsibility for Lupin 
Staff was asked to seek a legal opinion on the obligations of the district to maintain Lupin Ave which has not 
occurred as of this writing. Lupin Ave is a unique situation in that the road is part of a parcel owned by the 
district (public). It is staff’s opinion that the obligations to Lupin Road are that of any other property in the 
district’s public trust, in that we may maintain assets/liabilities measured against the public/board’s threshold.  
In other words, should the board actively seek to repave the road at great expense, staff would seek a legal 
opinion on the appropriate methodologies of funding such a project via general fund or assessment to adjacent 
property owners. Today’s methodology has been to budget/fund gravel and seek volunteers to keep the road 
minimally flat.  
 

Speed Humps 
Per Board directive, the speed hump project/application has been handed off to RCAA. Staff will update the 
board on the status of this effort as more information becomes available. 
 
 

Topics for possible future board consideration: 

• FY23 Budget vs Actual w/ amendments and Draft FY24 Budget 
 

• Future Rate Study 
 

• Joint Meeting/committee for Peninsula-wide projects: Peninsula Community Services District, 
Samoa/Fairhaven and Wind Energy/Nordic Aquafarms projects.  

 
• Consideration of moving board meetings to quarterly. 

 
• Policy revisions 

 
• Goals and Objectives/Strategic Plan 

 
• Park Master Plan 

 
• Grants: 

 
o Drainage Construction 
o Water System Construction 
o Per Capita Construction 
o Wastewater Design/Permitting 

 




